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Appendix 12 - Volunteer record of support – ML 
VOLUNTEER RECORD OF SUPPORT 2019 – 2020        Reading and writing support Tuesday 11.50-12.20  

STUDENT NAME:  ML 
 

STUDENT NUMBER: 
 

VOLUNTEER SUPPORT NAME:   Charlotte Tapson – Volunteer   Tania 
Lunney – Volunteer trainer 

COURSE CODE: 

Additional Learning Support Need Identified: 
 
Dyslexic. Claims to be illiterate. Wants to learn to read, write and apply maths as he wishes to be a motor mechanic. Michael enjoys 
music especially 50s, Rockabilly, Blues and Jazz. He likes films – action, comedy, sci-fi, horror. Spare time is spent walking by the 
river or being with family. Michael is not working at the moment and his lack of confidence in English makes it hard for him to apply for 
jobs. 

Assessment: Michael knows the rough order of the alphabet. He knows roughly what is at the beginning and the end but not sure of 
the middle. He knows the hard and soft sounds and the letters they correlate to. He is aware of social sight words and recognises 
common signs and words. 

DATE ACTIVITIES UNDERTAKEN TO 
ADDRESS NEED 

RESOURCES USED NOTES PROGRESS MADE/ADDITIONAL 
SUPPORT/ LEARNER FEEDBACK 

17.09.19 Assessment and self-
assessment. 

Revision of A – E and order. 
Word building. 

 

SA tool. 

Alphabet order 
worksheet. 

Can spell out, read and 
write 

ant, bed, cat, dog, egg. 

Good progress today. Michael 
realised that he knew the alphabet, 
its rough order, hard and soft 
sounds and how they correlate to 
the written letters. He verbally spelt 
words then, with encouragement, 
was able to write them down. 

His body language and verbal 
responses indicated an increase in 
confidence. 
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From saying he couldn’t read and 
write at all, Michael built and spelt 5 
words. He was surprised and 
delighted that he had achieved this. 

24.09.19 

 

 

 

 

 

 

Recap A- E words. Assess. 

Look at word recognition, clues 
and contexts for reading. Use 
Rock and Roll star cards to match 
names to photos. 

Stretch – basic sentence. LCWC 
to reinforce. 

Rock and Roll 
match cards 

Michael has realised 
that reading strategies 
include word 
recognition, context and 
working things out from 
clues. 

He knows that a full 
stop goes at the end of 
a sentence. 

A-E words – remembered from last 
week.100% accuracy on 
assessments.  

Michael matched the Rock and Roll 
cards and worked out that he could 
read names by recognition. He 
matched 80% and worked out the 
last two by the beginning capitals of 
the names. He progressed to 
verbally spelling and saying a basic 
sentence – ‘I like Elvis’. I asked him 
to write it down. “I can’t!” was his 
response. I encouraged him to try 
as he had just done it verbally. He 
wrote the sentence with 100% 
accuracy. 

Michael said, “I am really happy 
that I wrote a sentence by myself. 
It’s in there – I just have to unlock 
it!” 

Added value – Michael went into 
his next lesson with his English 
tutor, who asked him if he’d done 
his homework. Michael said, “No, I 
can’t.” Trevor asked if he’d thought 
about the subject. He replied that 
he had looked at the internet with 
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the help of his dad and found out 
some interesting information. He 
was then able to confidently 
present his findings to the point 
where a peer discussion evolved; 
and he took the lead. Trevor felt 
that the one to one time had made 
a huge difference to the learner and 
his willingness to try.  He also used 
the internet, which he had avoided 
till now; because of his lack of 
confidence. 

1.10.19 

 

 

 

 

 

 

Recap on 1st 5 letters and word 
spellings. Create next 5 of the 
alphabet. Practice spelling using 
LCWC. Create a sentence for 
each. 

 Michael is now 
attempting to read 
outside of the 
classroom. E.g. DVD 
cases in order to select 
a film to watch. 

Michael has been practicing his 
reading by reading DVD cases. He 
has recognised names, spelt them 
and worked out gist of plot from 
word recognition and matching 
letters to sounds. He exclaimed, “I 
am no longer frightened of 
reading!” He also told me that it 
made him, “Feel good,” when he 
led the discussion last week.  

Michael was very confident this 
week. He remembered the A – F 
words from last week.100% 
accuracy on assessment.  

Spelt 5 new words with next 5 
letters. LCWC. Created a simple 
sentence using the F word. 
Homework – create 4 more simple 
sentences. 
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Michael’s confidence has increased 
so much that it has given him 
empowerment. He has developed a 
willingness to try. 

08.10.19 

 

 

 

 

 

 

Recap on last week. 

Practice putting capitals in the 
right place. Read and write 
simple sentences about a familiar 
situation.IE Would you like a cup 
of tea? 

 

Skillsworkshop 
resource 

Michael now knows the 
order of the first 10 
letters of the alphabet 
and can spell and write 
10 words to match. It 
helps him to remember. 
He is reading simple 
sentences on familiar 
topics. 

A-J words – remembered from last 
week.100% accuracy on 
assessments. Started to put 
capitals in the middle of words 
again so focussed on positioning. 
Michael read and copied simple 
sentences about teatime. He was 
able to read most words and work 
out the ones he didn’t know by 
sounding it out and thinking about 
context. Michael was much more 
confident in his approach and 
demonstrated a willingness to try; 
which led to success. He was also 
willing to try again if he didn’t get it 
right the first time. He is very happy 
with his learning so far. 

15.10.19 CVC words Alphabet exercises 

CVC worksheet 

 Knows vowels and consonants. 
Made good progress with CVC 
words and spelling. 

12.11.19 CVC words 

6 weekly review 

 

Peg the Hen 
SWshp 

SA form/ blob tree 

Michael is feeling 
overwhelmed in his 
group class now, due to 
a change in medication. 

Read simple sentences with CVC 
words. Answered comprehension 
questions accurately. Good 
progress. Michael was very happy 
with his work this week. 
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I will give some extra 
support for now. 

His SA shows progress. “I feel like 
my reading and writing is improving 
though I still have a long way to 
go.” 

19.11.19 CVC words  

Revise alphabet words and set 
next 6 -k-o 

 

Using film as a theme, match and 
mix cards to create simple 
sentences. 

Meg the Cat 

DVD cover – 
Spiderman far from 
home 

Mix and match 
cards 

Michael said that it 
really helped him to 
know   

that he was going to get 
extra support this week. 
We will continue for a 
temporary period with 
the aim of getting 
Michael to become 
more independent. 

Read simple sentences with CVC 
words. Answered comprehension 
questions accurately. Good 
progress. Michael was very happy 
with his work this week. His 
handwriting was very neat. He took 
great care over it and was pleased 
with the result. He remembered to 
put capitals in the correct places. 

He is still practicing reading outside 
the classroom – social sight words, 
video covers, food packaging. He is 
more willing to try for himself. 

26.11.19 Revise alphabet words and order. 

Vocabulary in the motor 
mechanics trade.  

Match words and pictures, trace 
and motor reinforcement. 

Comprehension. 

Basic number for motor trade. 

Motor mechanics 
resource 

 Michael is unwell at the moment 
and will be busy on 10.12.19. Will 
resume study after Christmas. 

 
Put in student’s ILP as evidence of support undertaken by TA 

  


