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Appendix 1 – Initial Assessment 
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Skill Score 1 to 5- 1 being ‘I find this really difficult’, to 5 ‘I’m confident with this skill’  

Proof reading  

Writing introductions 
and conclusions 

 

Planning  

Using punctuation  

Structuring writing   

Spelling  

Comparing 
information  

 

Using evidence   

Writing objectively 
rather than 
subjectively  

 

Reading and 
understanding exam 
questions  

 

 

Now, complete the activities for your three lowest scoring categories 
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Proof reading- use the ‘COPS’ editing technique to proof read this paragraph  

 

Four a small business i would suggest using an online backup over a local bakup. This is because if 
they wanted a local backup they would have to pay a lot more for the equipment they would require 
Whereas if they went with an online backup all they would have to pay for is services accounts storage 
and uptime which is normally covered in 1 fee. The use of office 365 they could pay for 50GB per user 
and this would include all applications, file sharing and kept regularly up to date with security. All the 
company would have to worri about is how long it will take currant files to be transferred and back 
them up.  

 

Writing introductions and conclusions: how would you write an introduction for the following 
question?  

‘Discuss the considerations that must be taken into account when planning and producing user 
support documentations’  
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Planning- use the mind map to plan a response to this question  
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Using punctuation  

Punctuate these sentences correctly  

the first thing that should be on a support document is the users name date start time and finish time  

then to start assisting the user ask if the trouble they are having is stopping them from working and if so how  

get the user to switch the device off and on again to see if that works or if its another issue  

 

Structuring writing – use discourse markers and connectives to show order and links between these sentences 

________ you need to switch the monitor on. ________ it has loaded, you need to log in. ____________ it should take you to a start up 
screen. ___________ could differ depending on your operating system _____________ they all have different designs. You can ______ 
personalise it.  

 

Spelling – correct the spellings of these words  

Digitall  

Microsofht  

Jarvascript  

Hardwear  

Technologie  
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Comparing information – use the comparison alley to compare information  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Similarities  
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Using evidence  

Go back to the comparison activity, and add evidence to back up your points, such as manufacturing data.  

 

Writing objectively rather than subjectively- rewrite this paragraph so it is objective rather than subjective  

I think that the first thing that should be examined is to look at how students use social media such as talking to friends, sharing 
posts or posting daily activity. These, I feel, can be ways someone stalks or gets any personal information from a student. I 
advise that when talking online, you should make sure to not pass on any personal details such as your address, birthday or bank 
details. You should encourage students (as I do) to set their social media settings to private, and only accept people they know 
(friends and family) and to report any suspicious activity to the social network in question/an adult/local authority.  
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Reading and understanding questions - read the questions and then write in your own words what it is asking you to do 

1. Explain three key functions of operating systems 

 

 

2. Identify two user interactions that can cause a compromise in security  

 

 

3. Explain one disadvantage encountered in everyday use of Network Attached Storage (NAS)  

 

 

4. Describe two types of ‘restore from backup’ 

 

 

5. Discuss considerations when creating a backup strategy for a small business 
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Skill Score 1 to 5 - 1 being ‘I find this really difficult’, to 5 ‘I’m confident with this skill’  

Proof reading  

Writing introductions 
and conclusions 

 

Planning  

Using punctuation  

Structuring writing   

Spelling  

Comparing 
information  

 

Using evidence   

Writing objectively 
rather than 
subjectively  

 

Reading and 
understanding exam 
questions  

 

 

Now, redo the initial self-assessment 

 


